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Overview 

Introduction 
The CORDIS Partners Service is a free on-line tool designed to help organizations locate suitable 
partners for both EU funded and/or private collaboration. 

Using the Partners online entry forms 
Before you create a new profile you will need to register as a CORDIS user. You will be prompted to 
do this if you choose to create a profile for the first time. 

Two different types of CORDIS Partners profiles 
The Partners Service provides two different types of entry forms for the users to choose from. If you 
are looking for partners to take part in EU funded research, you can propose a project and look for 
partners to set up a consortium or you can advertise your expertise if you would prefer to join a 
consortium. Please choose entry form Type A 
 
Type A: Entry form for people who want to participate in EU funded research like the Seventh 
Framework Programme 

- This entry form has been created for people, who 
o have an idea for a project that falls into the area of EU funded research, such as the 

Seventh Framework Programme 
o have expertise, which they would like to add to a project within the area of EU 

funded research 
 
Even if you are not interested in participating in EU funded projects you can still use the service to find 
a partner for private collaboration like a commercial agreement or joint venture. In this case, please 
select entry form Type B:  
 
Type B: Entry form for people who need partners for commercial collaboration (joint venture 
agreements, commercial agreements etc...) 

- This entry form has been created for people who would like to find partners for other types of 
collaboration, which are not located within the EU funded research area 



- Even if you are not interested in being involved in an EU related R&D project the CORDIS 
Partner Service can also meet your needs. You can use this service to source partners for other 
types of collaboration as well as marketing and manufacturing agreements. 

Working Area 
The Partners working area is a storage unit in which you can store profiles that you have not yet 
submitted to the live service. If you do not have all the information at your disposal you can save the 
record to the working area and complete your profile at a later date. 
 
In the working area you can easily view your list of records, which haven’t been submitted so far and 
choose to update or delete them at your convenience. Please note: once you have submitted your record 
for publication you will not be able to modify it until it is live on the service (i.e. approx. 2 days). 
You will receive an automatic email notification once your Partners Profile is available online. 

Creating a profile 
CORDIS Partner Service allows you to create your own profile so that other potential partners can find 
you. By entering your project needs or specific expertise, you are creating the opportunity for potential 
partners to contact you directly. 
 
Step 1: Click on 'Create new Profile' on the Partners homepage or any of the partners pages. 
Step 2: In order to create a profile you need to log in with your CORDIS username and password. 

If you are not yet registered as a CORDIS user you need to do this before you can create a 
profile here: http://cordis.europa.eu/search/index.cfm?fuseaction=reg.userregistration. The 
registration as a CORDIS user is free of charge 

Step 3: Choose the type of profile you would like to create: 
Type A: propose a project or describe your expertise to take part in EU funded research like 
FP7 
Type B: if you are searching for partners for private collaboration like joint ventures etc...  

Step 4: Fill in your details in Section 1, 2 and 3 of the Partner entry forms and then click on 'Publish 
my profile'. Your record will be live on the Partners service within 2 days. 
You will receive an automatic notification once your profile is available online. 

Quality checked Partners Profiles 
The CORDIS Partners Service is cooperating with the National Contact Points (NCP) Network. The 
NCPs agreed to check the submitted CORDIS Partners profiles in terms of quality of the content. 
Profiles checked by an NCP will be marked as quality controlled and recognizable as such. 
If you would like your profile to be quality checked by one of the cooperating NCPs, please tick the 
box at the bottom of section 3 of the Partners entry forms before submitting your profiles 
 
Please Note: If you choose the option of an additional quality validation of your content, it might take 
a bit more than the usual 2 days for you profile to become available online. 

Updating a profile 
With the CORDIS Partners Update facility, you can easily revise your collaboration requirements - or 
any other aspect of your profile at anytime using your CORDIS username and password to log in. 
Records on the Partners service can be deleted or modified by the users. Simply choose the option 
“Update Profile” from the home page and follow the instructions accordingly. 
 
Step 1: Click on 'Update Profile' on the Partners homepage or any of the partners pages. 
Step 2: If you have not already done so, you will need to log in with your CORDIS username and 

password. 
Step 3: You will access a list of all your live records. Here you can choose to view, update or delete 

your record(s). 



Description of the entry form fields 
The following tables give a short description of the fields in the entry forms and what they should 
contain. (Fields marked with “*” are mandatory fields) 
The section 'Partners service management fields' is completed by the CORDIS data management and 
provides useful information about the status of a record. 
 

- Partners Service management fields 
- Section 1: Collaboration details (Type A and Type B) 
- Section 2: Contact Person details 
- Section 3: Organization details 

Searching for a partner 
If you want to search for a Partners Profile, follow the steps below: 
Step 1: Click on 'Search for Partners' on the Partners homepage or any of the partners pages. 
Step 2: Choose the type of search you would like to carry out. 
Step 3: Choose the criteria by which you would like to search: country, topic, EU programme 

etc... and click 'Search'. A list of your search results will be displayed. 
Please note: The service will not automatically "match" the user with another organization. 
Through the service's search function, the user can narrow down the search to include only 
organizations that meet their criteria. When the user locates a description that corresponds to his or 
her needs, they simply contact the organization using the contact details included in the profile. 
 
The CORDIS Partners Service profiles consist of 4 sections, which give information about the 
company looking for a partner and the qualities the potential partner should have. The section 
'Partners service management fields' is completed by the CORDIS data management and provides 
useful information about the status of a record. 
 
The CORDIS Partners Service is working together with the network of National Contact Points 
(NCP). Users can chose to have their Partners records quality checked by an NCP of their country. For 
your convenience these records will be easily recognisable as quality checked. 

Partners Service management fields 
Field Name Field Content 
Quality Validation Date The date that the information was checked prior to loading on the host. 

This field is populated automatically and can not be updated by the user. 
Record Control Number A unique reference number for this record. It should be noted in the event 

of queries to the CORDIS Help Desk when these relate to a specific record. 
RCN= 40453 
This field is populated automatically and can not be updated by the user. 

Update Date The date this record was last updated 
This field is populated automatically and can not be updated by the user. 

Section 1: Collaboration details 
Type A-EU Funded Research 
Field Name Field Content 
1.1 Project proposal or 
company expertise * 

Please indicate if you would like to propose a specific project and are 
looking for partners to form a consortium or if you are interested in joining 
a consortium and like to describe your organization's expertise. 

1.2 Programme 
(Collaboration EU 
R&D) * 

Acronyms representing EU R&D programmes, under which the activities 
will be undertaken. 

1.3 Activity area(s) The research area(s) of the selected Programme. 
1.4 Funding Schemes These funding schemes represent the main tools for participating in FP7. 

Please select the funding scheme(s) which you think is/are relevant for your 
participation. 

1.5 Proposal title The title for which collaboration is sought 
1.6 Description of Short description of proposal or expertise 



proposal or expertise * 
1.7 Deletions of record * Date on which your record will be deleted. This is set automatically to 12 

months and can only be modified to a deletion date less than 12 months. 
The user will be notified close to this 12 month date to update his/her 
record 

1.8 SIC codes * Select one or more CORDIS Subject Index Classification Codes ( - up to 
five SIC codes) to describe the research area for the collaboration sought 

1.9 Keywords Keywords describing the collaboration research interest further 
1.10 Target partners 
expertise 

The nature of the target partner expertise sought 

1.11 Target partner 
country * 

The countries in which the target partners are required. 

1.12 Partners already 
acquired 

Organizations already collaborating 

 
Type B - Private Collaboration 
Field Name Field Content 

1.1 Collaboration 
type(s)* 

Collaboration type sought for private collaboration (eg. joint venture 
etc......) 

1.2 Description of 
proposal or expertise * 

Short description of proposal or expertise 

1.3 Deletions of record * Deadline for replies to profile 
1.4 SIC codes * Select one or more CORDIS Subject Index Classification Codes ( - up to 

five SIC codes) to describe the research area for the collaboration sought 
1.5 Keywords Keywords describing the collaboration research interest further 
1.6 Target partners 
expertise 

The nature of the target partner expertise sought 

1.7 Target partner 
country * 

The countries in which the target partners are required. 

1.8 Partners already 
acquired 

Organizations already collaborating 

Section 2: Contact Persons details 
If you do not want to be contacted by potential partners directly, you can enter the contact details of 
your National Contact Point (NCP) in this section. If you choose this option, please make sure you 
tick the box below section 3 in order to request that your profile is proof-read by your NCP. 
 
For Type A and Type B profiles 
Field Name Field Content 
2.1 Organization Name 
* 

The contact person's organization. If the organization is an individual, the 
word "Independent" is used. The correct format should be used for the 
organization status e.g. Ltd, plc, GmbH, SpA etc. 

2.2 Family Name * The contact person's name 
2.3 First Name The contact person's first name 
2.4 Position in 
Organization 

The contact person's position 

2.5 Title The contact person's title 
2.6 Department The contact person's department(s) 
2.7 Address The contact person's address 
2.8 P.O Box The contact person's PO box. Enter the PO Box number only e.g. "2376" 
2.9 Postcode The contact person's postcode. Note that the country code should not be 

included in the postcode. 
2.10 City * The city or town address for the contact person. The city name is given in 

the original language. 
2.11 Country * The contact person's country 
2.12 WWW address 
(URL) 

The contact organization URL 

2.13 E-mail address * The contact person's electronic mailbox number 
2.14 Telephone * The contact person's telephone number. Format: +country code-area code-



number , e.g. +352-26-64 93 80 
2.15 Fax The contact person's facsimile number. Format: +country code-area code-

number , e.g. +352-26-64 93 80 

Section 3: Organization details 
If the details of the organization are identical to those of the contact person, the box on top of section 3 
should be clicked and the system automatically takes over the details from section 2. 
Nevertheless, please check if all details are correct and complete missing fields as requested. 
 
For Type A and Type B profiles 
Field Name Field Content 
3.1 Network If the contact organization is an intermediary organization and belongs to a 

network of the European Commission, this should be indicated in the 
network field 

3.2 Organization name * This is the name of the organization actually looking for a partner and can 
be a client of the intermediary organization. 

3.3 Department The organization department 
3.4 Address The building, street, and post office box address of the organization 
3.5 P.O Box The organization's post box (if any) 
3.6 Postcode The organization's post code 
3.7 City * The organization's city or town 
3.8 Country* The organization's country 
3.9 Organization type * The nature of the organization-one of the 7 categories listed in the box 
3.10 Organization size The number of staff employed by the organization 
3.11 Brief description * Describing the specialisation of the company 
3.12 Turnover The annual turnover of the organization in Million national currency 
 
If you want your partners profile to be quality checked and validated by a National Contact Point 
(NCP) of your country, please tick the box on the bottom of section 3 before clicking on the button 
“Publish my profile”. 
The NCP of your country will then be notified and check the entries in your profile for you. If you 
choose this option, your profile will only be published after it has been accepted by the NCP. 
Choosing this option will add value to your entry, because Partners profiles proof-read by an NCP will 
be marked with a special “quality stamp” visible to users searching the CORDIS Partners Service. 
Profiles that are checked by the NCPs will also get visibility exceeding the CORDIS Service. They will 
also be displayed on the web services of the NCP network. 

CORDIS FP7 Acronyms 
Use this list to guide you when selecting the specific FP7 area of research in which you would like to 
collaborate. 

FP7-COOPERATION 
Thematic areas 
FP7-HEALTH Health 
FP7-BIO  Food, Agriculture and Fisheries, Biotechnology 
FP7-ICT  Information & communication technologies (ICT) 
FP7-NMP  Nanosciences, nanotechnologies, materials & new production 

technologies (NMP) 
FP7-ENERGY Energy 
FP7-ENVIRONMENT Environment (including climate change) 
FP7-TRANSPORT  Transport (including aeronautics) 
FP7-SSH  Socio-economic sciences & the humanities (SSH) 
FP7-SECURITY  Security 
FP7-SPACE  Space 
 

FP7-IDEAS 
 

FP7-PEOPLE 
 

FP7-CAPACITIES 
Thematic areas 



FP7-INFRASTRUCTURES Research infrastructures 
FP7-SME Research for the benefit of SMEs 
FP7-REGIONAL Regions of knowledge 
FP7-REGPOT Research potential of Convergence Regions 
FP7-SIS Science in society 
FP7-COH Support to the coherent development of research policies 
FP7-INCO International cooperation 
 

FP7-JRC 
 

FP7-EURATOM Seventh (Euratom) Framework programme and activities 
FP7-EURATOM-Fission Nuclear fission and radiation protection 
FP7-EURATOM-Fusion Fusion energy research 

Frequently Asked Questions about the Partners Service 

About the Partners Service 
1. How many organizations have their details on the Partners Service? 
At any one time you can access between 5,000 and 10,000 organizations actively looking for partners. 
The service is dynamic and the numbers increase or decrease depending on the collaboration needs of 
the organizations entering their partner profiles. 
 
2. Does the Partners Service really "work"? 
CORDIS has been helping organizations to make contact for almost 10 years. Over the years tens of 
thousands of organizations have entered their collaboration needs on to and searched the Partners 
Service. Recent communications advancements have made it even easier for a broad spectrum of 
organizations to take advantage of the service. The service provides an easy, comprehensive "first 
contact point" to help bring complementary organizations together. 

Creating a Partner Profile 
1. I encounter problems in submitting a Partners form online.  
Please make sure you are using an up-to-date browser preferably PC based (Internet Explorer (version 
5.0 or higher) or browsers of the Mozilla family like Netscape (version 6.2 or higher) or FireFox). 
Earlier versions of these browsers do not support the structure of the entry form and although you may 
be able to enter information, there may be transmission problems and your entry form may be lost. 
In order to navigate within this application and to exit, please use the links provided on the forms and 
avoid navigating with the [BACK] and [FORWARD] buttons of the browser when completing each 
section. 
 
2. How long does it take until submitted records are live?  
Submitted entries do not appear automatically live on the service. CORDIS needs first to process them, 
check their authenticity and quality, and they will appear in the database within a short period of time, 
usually within two days after they have been submitted by the owner. 
You will receive an automatic email notification once your profile is available online. 
 
3. How long will my organization's profile stay online? 
As we like to keep our records up to date on the service the expiry date of your record is set to 12 
months maximum. However, you can choose to select a shorter period if you wish. 
Close to the expiry date, you will be notified and asked to update your record if you would like it to 
remain on the service. This could mean resubmitting it through the view option so that it is extended 
for another 12 months or actually updating it through the edit screen and then resubmitting. 
 
4. Do I have to register with CORDIS before I create a new profile? 
Yes, before you create a new profile you will need to register as a CORDIS user. You will be prompted 
to do this if you choose to create a profile. 
 



5. I don't have a specific project idea, but I would still like to participate in a 
project consortium, can CORDIS help? 
Yes, you can specify on your partners profile if you have a project idea or are looking for others to 
collaborate with you. You can also offer your expertise in a certain area if you do not have a specific 
project in mind. 
 
6. I am not going to participate in a research project right now, but I do need to 
find business partners in other countries, can CORDIS still help me? 
Yes. The service includes profiles on all types of organizations from across Europe and around the 
world. Simply explain clearly the types of partners you are looking for when you create your profile. 
 
7. Can I enter my profile in more than one service "segment"? 
You may, but it is not necessary. If you have several collaboration needs, you can simply enter your 
details on the Global Partners Service listing all your requirements. This will enable organizations to 
find you no matter what segment they search. 

Updating a Partner Profile 
1. I have submitted an entry in the Partners database and I want to modify it. Is 
this possible? 
Yes. Records on the Partners service can be deleted or modified by the users. Simply choose Update 
Profile from the home page and follow the instructions accordingly. 
 
2. What do I do if my collaboration details need changing? 
With the CORDIS Partners Update facility, you can easily revise your collaboration requirements - or 
any other aspect of your profile at anytime using your username and password to log in. 

Searching for a Partner 
1. Will the service automatically "match" me with another organization? 
No, through the service's search function, you can narrow down your search to include only 
organizations that meet your criteria. When you locate a description that corresponds to your needs, 
simply contact the organization using the contact details included in the profile. 

Help for National Contact Points and network organizations  

How can the Partners Service help you?  
If you are a National Contact Point for one of the Seventh Framework Programmes, an Innovation 
Relay Centre or another network organization, the CORDIS Partners Service can help you with your 
partner search activities. The following 'network options' have been introduced to offer you an effective 
network service: 

- Networks can create a partners profile on the CORDIS Partners Service on behalf of a client; 
- The client's name can remain confidential by using a reference number; 
- Profiles submitted by networks can be ‘marked’ and therefore easily retrieved; 
- An e-mail alerting service can be set up to notify all network members of new partner entries. 

Would you like to promote CORDIS to your clients? 
CORDIS promotional materials are available upon request to use for seminars, brokerage events and 
business meetings. Please provide information on the event, date, how much information you require 
and the mailing address. 
 
If you have further questions on how best to use the Partners Service, please contact the CORDIS 
Information Management Service at: 
 
Rue Montoyer 40 
B-1000 Brussels  
Tel.: +32-2-238 1776 
Fax: +32-2-238 1798 
E-mail: rtdpartners@cordis.europa.eu 


